
 

Procedure for Ph.D. Synopsis Submission Fee Payment in the 

 Examination Section 

 

Prior to payment of the synopsis fees, candidates must first visit the Academic 

Section to verify all documents, complete the Examination Form, and ensure it is duly 

signed and stamped by the Guide, Head of the Department, and Dean of the Faculty. 

(https://drive.google.com/file/d/1g3EsuJRZo5Pah_44gX_Qth676SRVlCam/view?usp=

drive_link) 
 

Thereafter, candidates shall approach the Examination Section to generate the synopsis 

fee slip. The following steps are to be observed by the Examination Section 

accordingly.  
 

1. Verification 

The Examination Section verifies both the Ph.D. Synopsis Submission Checklist 

(signed and stamped by the Academic Section) and the Examination Form 

(signed and stamped by the Guide, Head of Department, and Dean of Faculty). 

2. Obtain Fee slip 

The Examination Section generates the Fee Slip, which must then be paid in the 

Accounts Section. 

3. Submit fee receipt 

After payment of Synopsis Fees, submit the fee receipt to the Examination 

Section. 

4. Inward registration 

The Examination Section collects the Examination Form and Fee Slip & records 

them inward for further processing. 

5. Proceed to Academic Section 

After Synopsis Fee payment, visit the Academic Section to continue with the next 

stage of the process. 

 

Note:- The Synopsis Submission Fee is determined by the Academic Session and may 

vary. Please confirm the applicable fee with the Examination Section before 

submission. 
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